Calculating Readability 

for Written Policy

TO CALCULATE THE FOG INDEX:

1.  Count total words (excluding policy title):




2.  Count total sentences (including headlines):


3.  Divide for average sentence length:


4.  Countal total “long” words (see pages 46-47):


5.  Divide for percentage of “long words:

6.  Add average sentence length to the
     percentage of long words:


7.  Multiply the sum by .4 (which yields
     reading difficulty at grade level):

TO CALCULATE THE PERCENTAGE OF ACTIVE VERBS–


8.  Count total active verbs (see pages 47-48):


9.  Divide number of active verbs by total words
     (which yields the percentage of active verbs):

