HOW TO MEASURE READABILITY IN A DOCUMENT:

ROBERT GUNNING’S FOG INDEX

1. Choose a sample of your own writing that is about 100 words long.





2. Count total words 












3. Count total sentences (include any headlines)








4. Calculate average sentence length






(total words divided by total sentences)





5. Count total “long” (3 syllables or more) words




Don’t count:  Proper nouns (Department of Licensing)
                          Short word combinations (paperwork, fingerprint, database)
                          3-syllable words ending in –es or –ed 





6. Calculate the percentage of “long” words





(total “long” words divided by total words)





7. Average sentence length + percentage of “long” words





                                                                                                   x 0.4 =  





8. FINAL FOG INDEX



   Grade Level   


